page 1 of 3

PCOLI CE MAJOR

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e adm nistrative and
supervisory positions, the primary duty of which is the
managenent of one of the three major divisions of the police
departnment, including the patrol division, the crimnal
i nvestigation division, or the services division. An incunmbent
of this class manages all operations and subordi nate personnel
assigned to a division. In addition to these functions, the
Police Major assists in the preparation of the departnenta
operating budget, oversees the use and maintenance of
departnmental equi pnment and property, and assists in overseeing
depart nment al traini ng. Empl oyees of this cl ass wor k
i ndependently in the performance of assigned duties with work
reviewed by and special assignnments received directly fromthe
Police Chief. This class ranks directly below that of Police
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages one of the three mjor divisions of +the police

depart ment. Recommends managenment policies, goals, and
obj ectives for the division, and assists in determ ning howto
organi ze the division, including deploynent of personnel.

Assists in the research and pl anni ng for programs and activities
of the division. Conducts inspections of the activities of the
di vi sion, evaluates the effectiveness of services, and takes
action to correct problemareas. Studies newlaws, regul ations,
ordi nances, and court rulings to determine if changes in
departnental policy or procedures are needed.

| nvestigates or directs conpl aints agai nst departnment personnel
and may formulate recomendations for reply on action to be
taken when directed by the Police Chief. | nvesti gates all
accidents involving departnment equi pmrent and personnel,
det erm nes t he cause, and nakes recommendati ons on procedures to
avoi d future accidents. May interview prospective enpl oyees and
makes recomendati ons on hiring.

Revi ews incom ng conmunications and either handles matters
personally or assigns themto the appropriate subordinate for
reply. Wites letters in answer to oral or witten requests
addressed to the police departnent or as required to handl e
needs of the police service. Answers questions fromthe public
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about the operation of the police departnment or rel ated areas of
| aw enf orcenent operations.

Gathers information for and assists in the preparation of the
di vi si onal operating budget. Supervises the field mnagenment of
noney used by investigative staff.

Supervi ses subordinate departnent personnel in the assigned
di vi si on. Hol ds neetings to receive reports and disseni nate
i nformation. | nspects appearance of subordinates to insure
conpliance wth departnmental standards for safety and

propriety. Assigns work or duty areas. Reviews reports witten
by subordi nates and eval uates their work performance. Provides
assi stance to subordinates in technical areas of work. Resolves
enpl oyee conpl aints and grievances. Mintains discipline anmong
assi gned enpl oyees.

Assi sts in developing a training programfor the departnment and
sees that such program is properly staffed and supplied with
training resources. Provides for on-the-job training for
department nmenbers.

Oversees the general <care and nmaintenance of departnment
equi pnment, vehicles, and property. Checks equipnment on a
regular basis in insure that this is in correct operating
condi tion. Locates repair services and arranges for repairs.
| nspects equi pment or property following repairs to see that
t hese were properly acconpli shed.

Meets with sal es representatives to review products and nakes
recomrendati ons on purchasing. May assist in preparation of
specifications on new departnment equi pment.

Assists the Police Chief in overseeing all |aw enforcement
operations of the departnment, including patrol functions,
traffic control and traffic accident investigation, crimnal
i nvestigations, special tactical operations, and handling of
juvenil es.

May respond to and take conmand of mjor operations or
energencies involving divisional oper ati ons; coordi nat es
divisional activities with those of other police depart ment
units, wth other <city departnents, and wth other |aw
enf orcement agenci es.

Acts in the Police Chief's absence when assi gned.
Performs any related duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents nust be net before
adni ssion to examn nation
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Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must be a regular enployee in good standing in the rank of
Pol i ce Capt ai n.

Must, if enployed after October 18, 1989, show evidence of
successful conmpletion of sixty-nine (69) hours of bonafide
coll ege I evel courses required by an accredited curriculumin
order to be pronmoted to the rank of Police Mjor.

After offer of either enployment or pronotion to a position nust
meet and maintain any medical and physical fitness standards
desi gned to denonstrate good health and the physical ability to
perform the essential duties of the position, with or wthout
accommodation, as determ ned by a qualified nmedical physician
and adm ni stered by the Appointing Authority.
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